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Slides available for download here: https://redman.cpa/toi-qb-2022-08

ABOUT ME
● CPA

● Former auditor of Townships and other local government units

● Former Finance Director of multi-million dollar NonProfit with 400 employees

● Certified Quickbooks Desktop ProAdvisor

● Certified Quickbooks Online Advanced Proadvisor

● President of Redman Accounting Solutions LLC est. 2017

Where to find me:

redman.cpa

○ @redmanaccountingsolutions

○ @katieredmancpa

○ @katieredmancpa
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AUDIENCE POLL

3

LIVE DEMO: 
Reports Menu
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Requirements for 
Scheduled Reports

https://bit.ly/qbdscheduled
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LIVE DEMO: 
Customize 

Reports
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LIVE DEMO: 
Memorized 

Reports
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Building a Budget vs Actual Report:
Reports > Budgets & Forecasts > Budget vs Actual
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Building a Budget vs Actual Report:
Select the correct fiscal year budget

10

Building a Budget vs Actual Report:
Select Account by Class
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Building a Budget vs Actual Report:
Customize Report
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Building a Budget vs Actual Report:
Choose the Filters tab
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Building a Budget vs Actual Report:
Select Class Filter and choose fund
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Building a Budget vs Actual Report:
Applied filters shown on right
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Building a Budget vs Actual Report:
Edit Report Title on Header/Footer Tab
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Building a Budget vs Actual Report:
Check Print Layout

Print Preview

Make sure report is printing nice before memorizing.

Check page breaks & font size
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Building a Budget vs Actual Report:
Memorize Report
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Building a Budget vs Actual Report:
Memorize Report
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Building a Budget vs Actual Report:
Create & Memorize Other Funds

1. Open the first memorized report
2. Customize Report
3. Change Class filter to next Fund
4. Change Report Title
5. Memorize 
6. NEW (Not Replace)

LIVE DEMO: 
Entering Budget
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PART 2:
PAYROLL
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Employee 
Documents
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For every employee and elected official, you should have:

1. Federal W-4
https://www.irs.gov/pub/irs-pdf/fw4.pdf

2. IL-W-4
https://www2.illinois.gov/rev/forms/withholding/Documents/currentye
ar/il-w-4.pdf

3. I-9 Employment Eligibility Verification
https://www.uscis.gov/i-9

4. Direct Deposit Authorization (if using direct deposit)

https://www.irs.gov/pub/irs-pdf/fw4.pdf
https://www2.illinois.gov/rev/forms/withholding/Documents/currentyear/il-w-4.pdf
https://www2.illinois.gov/rev/forms/withholding/Documents/currentyear/il-w-4.pdf
https://www.uscis.gov/i-9


Payroll Basics
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Employee’s Paycheck & Taxes Employer’s Taxes

Gross Pay $2,000

Federal withholding
(based on the employee’s W-4)

$300

FICA: Social Security Tax (6.2%) $124 FICA: Social Security Tax (6.2%) $124

FICA: Medicare Tax (1.45%) $29 FICA: Medicare Tax (1.45%) $29

IL State withholding
(based on the employee’s IL-W-4)

$99

IL Unemployment (rate varies) $152.50

Net Pay $1,448 Total Employer Taxes $305.50
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Employee’s Paycheck & Taxes Employer’s Taxes

Gross Pay $2,000

Federal withholding
(based on the employee’s W-4)

$300

FICA: Social Security Tax (6.2%) $124 FICA: Social Security Tax (6.2%) $124

FICA: Medicare Tax (1.45%) $29 FICA: Medicare Tax (1.45%) $29

IL State withholding
(based on the employee’s IL-W-4)

$99

IL Unemployment (rate varies) $152.50

Net Pay $1,448 Total Employer Taxes $305.50

Paid to IRS via EFTPS.gov (either semi-weekly or monthly)

Reported quarterly on form 941
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Employee’s Paycheck & Taxes Employer’s Taxes

Gross Pay $2,000

Federal withholding
(based on the employee’s W-4)

$300

FICA: Social Security Tax (6.2%) $124 FICA: Social Security Tax (6.2%) $124

FICA: Medicare Tax (1.45%) $29 FICA: Medicare Tax (1.45%) $29

IL State withholding
(based on the employee’s IL-W-4)

$99

IL Unemployment (rate varies) $152.50

Net Pay $1,448 Total Employer Taxes $305.50

Paid to IDOR via mytax.illinois.gov 
(either semi-weekly or monthly)

Reported quarterly on form IL-941
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Employee’s Paycheck & Taxes Employer’s Taxes

Gross Pay $2,000

Federal withholding
(based on the employee’s W-4)

$300

FICA: Social Security Tax (6.2%) $124 FICA: Social Security Tax (6.2%) $124

FICA: Medicare Tax (1.45%) $29 FICA: Medicare Tax (1.45%) $29

IL State withholding
(based on the employee’s IL-W-4)

$99

IL Unemployment (rate varies) $152.50

Net Pay $1,448 Total Employer Taxes $305.50

Paid to IDES Quarterly via 
mytax.illinois.gov

Reported quarterly or monthly on form 
UI-3/40



LIVE DEMO:
Payroll Item List

31

32



LIVE DEMO:
Employee Center
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Payroll Center
Overview
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Creating Payroll 
Schedules
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● Help you remember when to pay employees

● Reduce chances of dating errors

● Reduce chances of forgetting to pay someone
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Pay Employees
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Pay Payroll Taxes

67

68



69

70



71

72



If you have Social 
Security Fund(s)
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Paying IMRF
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Payroll Reports
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QUESTIONS?

Where to find me:

redman.cpa

○ @redmanaccountingsolutions

○ @katieredmancpa

○ @katieredmancpa

Katie Redman, CPA
katie@redman.cpa
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