PRESENTATION REQUIREMENTS

Speaker:  Charles Y. Davis/Daniel Hamilton

Session Title:  Road Use Agreements


Facility Information

All session rooms will be set either theater style (rows of chairs only, facing the speaker) or classroom style (rows of tables with chairs facing the speaker) with a six foot, skirted table for presentation materials at the front of the room.  

Audio/Visual Equipment
Each session room will have a lectern with microphone and one lavaliere microphone.  Please indicate if you will require a screen and LCD projector for your presentation. 


  Screen
&  LCD projector*


*Presenter will need to provide his/her own:    
 laptop computer     
remote mouse if desired    
 Mac adapter if required
Handout Materials

Useful handouts are an asset to your presentation.  If you have handout material for your presentation please submit camera ready copy or electronic versions of handout materials and/or PowerPoint presentations by September 15.  We will duplicate a small number of handout materials and have it available at your session.  Additionally, copies will be uploaded to the conference APP for distribution. 


 I have enclosed/attached a camera ready copy of my handout material

x
 I have emailed (kristen@toi.org ) a camera ready copy of my handout material
______   I will bring my own handout material (if you bring your own handout material to the Conference  please also email a copy (kristen@toi.org ) in order for TOI staff to send copies to Conference attendees that do not receive a copy at the Conference.

 I will not have any handout material for my session

Please save this form as a Word document (add your last name to the beginning of the file name, i.e. Crabtree Presentation Requirements.docx) and return it as an attachment to an email.   If you are presenting more than one session please complete a form for each of your sessions.  Email the forms to kristen@toi.org 
Jerry B. Crabtree

Associate Director / Education Coordinator

Township Officials of Illinois

3217 Northfield Drive

Springfield, Illinois 62702

217-744-2212

217.744.7419 (fax)

JERRY@TOI.ORG
